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CTnnoBn 1 opmMaTmpare

* Pag y nporpamy Microsoft Word
« GopMaTupame TeKCTa U 04/IoMaKa
* YBOA Yy CTU/I0BE
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LliTa je dopmaTuparbe TeKCTa?

dopmaTUpare = HaYMH Ha KOju ce TEeKCT BU3YeJIHO NPUKa3yje Ha eKpaHy U npu
LWTaMnum

dopmaTtmpamre obyxBaTa:

*n3rnep cnosa (boHT, BennumHa, 60ja),

*u3rnen oa/iIoMKa (nopaBHatbe, yBaaverbe, npopea),
ecTunoBe (yHdupmHo ypeherbe HacnoBa 1 TEKCTA).
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dopmaTmnparbe 3Haka U dopmaTuparbe 04/10MKa

ePopmaTupar-e 3HaKa
*NIpUMeEHbYje ce Ha nojeauHa cnosa/peum
enpumep: 60on4, Kyp3uB, noasnayere, 60oja

edopmatupare oa/10MKa
erpumemyje ce Ha ueo nacyc (oa Enter go Enter),
*rpMMep: NopaBHaHe, yBAadere, npopes, pasmaLu.
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O3Ha4vyaBaH€ (CeneKkToBake) TEKCTA

[a 6ucmo popmaTtrpanm TEKCT, MOPAMO ra NPBO O3HAYUTHU:
*1BOCTPYKMU KNUK = obenexaBame peyun

*TPUNYT KUK = 0benexkaBatbe LUesior 04/10MKa

*Ctrl + A = 03HauyaBakbe Uesior AIOKYMEHTA

*rNoB/IaYeHE MULLIEM NPEKO TEKCTA

be3 o3Hayasar-a — hopMmamuparse ce rnpumMersyje camo Ha Mecmo Kyp3opa.
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PopmaTtuparbe GOHTA

*n360p poHTa (Times New Roman, Calibri...),
*Be/IMYMHA cno.a (Hnp. 11, 12, 14...),

*60np, (Bold), Kyp3us (lItalic), nogsnauere (Underline),
*npeupTaH TEKCT,

*60ja TeKcTta, 60ja no3aguHe (Text Highlight Color).
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PopmaTtuparbe GOHTA

Format/Font

OcobuHe opabpaHor ¢oHTa

Font
Effects
Preview

Font | Character Spacing I Texk Effects I

Font skyle: Size:

|Regular

Times Mew Roman -
Times Foman Cirilica

Tirnes Y

Times-Extrabiold .

TimesF.oman

Font colar: nderling skyle: Indetling colar:

I Aukornatic j I (mone) j I Autommatic j

Effects
[~ Strikethrough [ shadow [ Small caps
[ Double strikethrough [~ outline [ all caps
[ superscript [~ Emboss I Hidden
[ subscript [~ Engrave

Preview

Thiz is a TrueType Font, This Font sill be used on both printer and screen,

Defaulk, ., | (0] 4 I Cancel
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PopmaTtuparbe GOHTA

Format/Font

nosbe — Font

¢

L4

Bpcta poHTa: -Hnp. ,Times New Roman“, ,Verdana“,..
Ctun donTa: - ,,Regular”, , Italic, ,,Bold“, ,,Bold Italic”
BennynHa poHTa ,,Size” (Hnp. 8,12, 20 Tayaka)

boja ¢poHTa ,,Font color”,

BpcTta nogsnaversa tekcta ,,Underline style”,
boja nogBnaverba“Underline color”
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Fonk | Character Spacing | Text Effects |

e .4

Font: Font style: Size;
IReguIar |12
Times Mew Foman & o] -
Times Roman Cirilica Italic q
Times ‘LI Biold _ 10
Timnes-ExtraBold — |Eiold Ttalic j 11 =
TimesRoman ;I
Font color: Underline style: Underline color:
I Automatic j Il{nu:une]l j I Automatic j
Effects
[ strikethrough [ shadow [ Small caps
[ Double strikethrough [ outline [ all caps
[ Superscript [~ Embaoss [ Hidden
[ Subscript [ Engrave
Preview

This iz a TrueType font, This Font will be used on bath printer and screen,

Default, .. |

(w4 I Zancel
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PopmaTtuparbe GOHTA

Format/Font

.  nosbe — Effects

. Striketrough

. Double Striketrough
. Superscript

. Subscript

. Shadow

. Outline

Emboss
Engrave
Small caps
All caps
Hidden
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Font 21 x|
Font | Character Spacing I Text Effects I
Font skyle: Size:
nes Mew Roma |Regular |12
Times Mew Faoman -~ o] e
Times Roman Cirilica Italic 9
Times Yl Biold _ 10
Times-ExtraBold —I |Bold Italic < 11 -
TimesR.oman LI
Font colar: nderling skyle: Indetling colar:
I Aukornatic j I{nu:une]l j I Autommatic j
Effects
[~ Strikethrough [ shadow [ Small caps
[ Double strikethrough [~ outline [ all caps
[ superscript [~ Emboss I Hidden
[ subscript [~ Engrave
Preview

Thiz is a TrueType Font, This Font sill be used on both printer and screen,

Defaulk, ., | (0] 4 I Cancel
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PopmaTtuparbe GOHTA

Be)kba

FONTOVI
Vrste slova mogu biti: Times New Roman, Arial, Comis Sans Ms, Verdana,
ELERGIAN, ...

Veli¢ina slova moze biti: 6.8, 10, 11, 12, 14, 15, 16, 2 1 oo oo

Stilovi teksta mogu biti: Regular, Bold, Italic, Underline, Bold Italic, Bold Underline,
Underline Italic, Bold, Italic, Underline

Tekst moze biti podvucen na sledeéi nac¢in: Single, Words only, Double, Dotted, Dash, Dot
Dash, Wave, Double wave,

Efekti koje mozemo da primenimo na tekst mogu biti: Strikethreugh, Dea
Superscript ¢ u.ior. Shadow, Qutline, Eimilinss, Erwmye, SMALL CAPS, ALL CAPS

Tekst moze biti razli¢itih boja: Plava, Crvena, Zeleu'a y .

Razmak 1zmedu slova u re¢i moze biti: Scaled 75%. ‘?‘,caled 1 60% Scaled
200% . Scaled 32 5S ‘E’!f’ , Condensed, E‘cnhﬂedl,zp;
Expanded,Expanded 4pt...

Raised by 7pt
U odnosu na liniju teksta moze biti: 7P

" Lowered by 4pt* "

E the European Union
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PopmaTtuparbe GOHTA
Format/Font/Character Spacing

EdeKTn Hapg TekcTom

Blinking Background

. Blinking Background o v
f:l_.:lr-rclmlgg Fed Ants
+ I_as Vegas Lights Sparkle Text

. Marching Black Ants
. Marching Red Ants
. Shimmer

. Sparkle text
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Ciwenet

PopmaTtuparbe GOHTA

Be)kba

Ruza
Moja tetka Mika je pricala da su u prastara vremena sve ruze bile bele. Jednoj takvoj ruzi, koja

se u vrtu rascvetala, pristupi mlado devojce pa je upita: - Smem li te ubrati? Ruza klimnu svojim
cvetom kao da je vetric pirnuo, a devojcetu se ucini kao da joj rece: - Smes. Prinese ruku da je
uzabere, ali joj suze udarise na oci, jer je ubola ruku na trn i krv joj poce kapati iz prsta. Ruza,
koja donde nije ni znala da ima trnja, porumene od stida. Kako je onda porumenela, takva je i
ostala. | od tog doba ima sve vise rumenih ruza.

Jovan Jovanovic Zmaj

dbopmaTupaTh TEKCT Ha cnedehun HaumH:
Hacnos - edekat Las Vegas Lights
Capprkaj - edbekat Sparkle Text
Motnuc - edekat Shimmer
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bopmaTupare oanomka (nacyca)
Format/Paragraph

Indents and Spacing | Line and Page Breaks I

Alignment: m Cutline level: IBDd'y' text - |

. Alignment

. Indentation Lef pan = ek ew
g e pon = foone <] | =

. Preview
. S p a C i n g Before: IEI Pt E Line spacing: Ak

After: IEI pt E‘ |Single j | =

I Don't add space between paragraphs of the same skyle

. Before
. After
. Line spacing

Prewiew
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dopmaTunparbe Nnacyca PEPELIUGINA CIPELA

Ja sam Mi§ Dvorski 1 pokus$acu da vam ispri¢am §ta se desavalo sa

Be)kba

Pepeljuginom cipelicom. MozZete pretpostaviti kako pocinje prica... Pa

naravno, ne moZe bez jednog Kralja 1 jednog Princa.

U jednoj dalekoj kraljevini Ziveo je mladi Princ. Kako 1 prili¢i Princu u
pri¢i, on ima neobi¢nu lepotu, mnoga znanja, rasko$i svakojake, belog konja 1
naravno - oca, Kralja. Princ je bio veoma poslusan - ba§ dobar momak! Ne
dobar, nego najbolji Princ na svetu. Ne najbolji Princ na svetu, nego jo$ bezbroj
puta bolj1!

Jednog dana, dok je Princ bezbrizno jahao u blizini dvora, Kralj ga

Je posmatrao kroz prozor. ...

[MpBKM Nacyc yaas/beH oA AeCHe nemue 2cm, nNpBa JIMHKja yBy4YeHa 3a 1cm, ca npopeaom 2. U3Haa naparpada octaBuUTH
cnobopaH npoctop oA 12pt, a ucnop naparpada 10pt

Apyru nacyc yaasbeH oa nese neuue 0,5cm, og agecHe neuue 0,7cm, npsa AMHUja yBy4veHa 3a 1cm, ca npopeaom 1,5. U3Hag
naparpada octaButn cnobogaH npoctop oa 10pt.

Tpehu nacyc ygasbeH og, oa nese usmue 1cm, oa gecHe gecHe meuue 1,5cm, npea AnHKMja yBy4veHa 3a 0,35cm, ca npopeaom
1,3. Ucnog naparpada octaButn cnobogaH npoctop oA 6pt
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Pag ca ctTunoBuma TeKCTa

3alITO KOPUCTUMO cTUNOBE?

*6P30 M 1aKO MeHaMO U3rNea Lenor 40KYMEHTA],
*CBM HAaCN0BU UCTOT HUBOA U3INedajy UCTo,
*HEeoONnXxoAHo 3a:
e ayTomaTcku caap:kaj (Table of Contents),
e pocneaHo popmatmparbe ceEMUHAPCKUX/macTep pasoBa,

* WITeAM Bpeme Yy 04HOCY Ha ,py4HO” popmaTmnpatrbe CBaKor Hac/10Ba.
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Pag ca ctTunoBuma TeKCTa

View/Task Pane/Styles and Formatting

Styles and Formatting
@ =) fa

Formatting of selected text

Mormal

| Select Al | | New Style. .. |

Pick formatting to apply

Clear Formatting
Heading 1

Heading 2

Heading 3

Mormal

Show: | Available Formatting

Properties
Marne:
Shyle bvpe: IF‘aragraph j
Skyle based on: I 11 Marmal j
Skyle far Fallowing paragraph: I 11 Stylel j
Farmatting
|Times Mew Roman - |12 | | B 7 U |& -
=== = S A= w= i= =
Mormal +
™ add to template [™ automatically update

Format = | (o] 4 I Zancel |

Kpeupare HoBOr cTuna
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Modify Style il

Properties
Mame: Mormal
Skyle bype: IF‘aragraph j
Stvle based on: I [nio skle) j
Style For Following paragraph;: I 1 Mormal j
Formatking
|Times Mew Roman - |12 - | B I U | A -
—_ = = = L 4= ¥= = =
= IE=——— | T B | v= &= | = ==

Font: (Default) Times Mew Roman, 12 pk, Serbian (Latin, Serbia and
Monteneqgra), Left, Line spacing: single, YWidow/CQrphan control

[ add to template ™ automatically update

Format - | I I Cancel |

NpomeHa popmara nocrojeher ctuna
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Pag ca ctTunoBuma TeKCTa

Be)kba

Kpeunparu ciaenehe ctuiose:

HacmoBl ca cinemehmm kapakrepuctukama: Font: Arial, Bemmuuna ciosa 16pt,
ctTiil (poHTa mnonaedsbaH, lleHTpanHO 1OpaBme, Pacrojamkbe 07 MOPETXOAHOT
naparpada 24pt, a on HapegHor 18pt;

HacnoB2 ca cneaechum kapakrepuctukama. Font: Times New Roman, Bennauna
ciaoBa 14pt, ctun ¢onTa noged/paH 1 UcKolieH, LlenTpanHo nmopaBmwe, Pactojame
o1 mpeTxoaHor naparpada 18pt, a on nHapeguor 12pt;

HacmoB3 ca cneaehum kapakrepuctukama: Font: Comic Sans MS, Bennuunna
cioBa 13pt, ctun ¢doHTa MmomedsbaH, MCKOILIEH M IMOJABY4YEH, JIEBO MOpaBHamE,
Pactojame on nperxoaHor maparpada 12pt, a og napeguor 10pt;
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