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MNpyMmeHa padyHapa

HanpepgHe pyHKuUMje y Word-y
PedepeHue 1 cagpraj

AparaHa PagocaesbeBuh
OTHKM
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Cwane
PedepeHLe 1 capKa]

« Kaptmua References (PedpepeHue)
« QycHoTE, uMTaTU/MHAEKCHU N IMTepaTtypa
* AyTOMATCKM cagprKaj AOKYMEHTaA



QWB[E@&
PedepeHue y Word OKYMEHTY

PedepeHue cy ynyTHMUE Ha:
* un3Bope MHPopmaumja (Kkure, ynaHke, seb-cajtose...),
e objawrberba y pycHOTaMa,
* Nornae/ba y JOKYMEHTY (caaprkaj, KpCcTHe pedepeHLe),
* CnuKe, Tabene u rpadpurKoHe (Hacno0BU U cNUCKOBU PUrypa)

Word Hyou nocebHy kapmuuy References 3a pad ca Huma.
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PedpepeHue vy Wordy

References

 Table of Contents,

* Footnotes

e C(Citations & Bibliography
* Captions

* |ndex
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Ciwenet

dycHoTe

dPycHOTa je 0bjawberbe nam HanomMmeHa Koje ce Haslas3u:

* Kao manu bpoj y3 Tekcty (', %, 3...)

* MYHU TEKCT HAarNOMeHe je Ha AHY CTpaHuue
KopucTe ce 3a:

* 10AaTHa objawrberba

* npesBoAe NOjMOBA

* HaBohere n3Bopa, be3 npekngarba MaBHOTN TEKCTA
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Ciwenet

dycHoTe

Endnote (3aBpwHe HanomeHe)

*CnnyHe pycHOTama, aaum ce nojassbyjy:
* Ha Kpajy AOKYMEHTa Unu
* Ha Kpajy oaesbKa (section)
*[lorogHo 3a:
* [yXe Hay4yHe pajose
* KhoUre
* OOKYMEHTa Ca MHOIo HanomeHa

Word moxce 0a koHsepmyje cpycHome y endnote u obpHymo.
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dycHoTe

x
Location
Insert/Reference/Footnote and Endnote ©Roinciesl  [pomomorpage v
" Endnotes: End of document |-
Zanvert, .,
* Jlokaumja (Footnote / Endnote) F'”P:"“ath 55
i N um be r fO rm at Cuskom marks I— Swmbal, .—
e Custom mark Fart at: i =
Mumbering: Conkinuous hd
* Start at
fpply changes
° N um be r| N g Apply changes to: Whale docurnent hd
Insert iZancel Gl




Ciwenet

dycHoTe

Be)kba

OtBoputu 1OKyMeHT CyHyoxkpemu u wuuiapke.0ooy 1 ymeTHurte cieaeche @ycHore

* Ha OpPBO II0jaBJbUBalk¢ MMcHAa OUOOHauUM, PyCcHOTY: ,, Umanujancku
mamemamuyap Jleonapoo [luzano @ubonauu (1175-1250)

* Ha nojaBJbuBamke UMeHa Openepuk I, hycHorty: ,, 1225. 200une maxmuuerse y
Huszu ™

' ., cnupana mupaouiuc
* Ha I0jaBJbUBaILE (pase ,,uyaecHa cruupaiia‘‘, GycHOT O

* Ha MojaBJbUBaILE (Ppaze “3maTHu yrao”, GycHOTY: ,,yeao 00 137,5 cmenen “
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Kpenpawe nHaeKkca nojMmoBa

Insert/Reference/Index and Tables

NHAEKC je NncTa K/bYYHUX PeYn KOoja KOPUCHUKY O/iaKkwaBa Aa npoHahe onwupHuje
MHPopMaLMje Koje ce ogHOCe Ha HaBeaeHU Nojam

Indented

Run-in

Columns

Language

Right align page number
Mark Entry

PRk Prewiew

Index and Tables

Arnstotle 2 |21 Type: @ Indented " Rugrin
Asteroid belt.... See Juptter Columns: =
Atmosphere
Earth Language:  |Serbian (Latin, Serbia and M ¥ |
exosphere ... 4
tonosphere 3 |
v Right align page numnbers
Tab leader: I ....... - I
Farmats: IFrc:m ternplate vI
Mark, Enkry.. . | AutoMark. .. | Iadify. .. |
ok I Cancel |
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Mark Index Entry

Inde:x

Main enkry: I
Subentry: I

Optians

" Cross-reference: I.S'ee
¥ Current page
8 Page range
Bookmark: | ;l

Page number Format

[ Eold
[ Italic

This dialag bax stavs apen so that you can mark mulkiple

index entries,
Mark I [ark &l Cancel
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ObenexaBawe CANKa, Tabena, objeKaTa

Insert/Reference/Caption

x
Capkion:
| Dustracija 1
Options
Label: Tlustracija s
-

Position: |Below selected item

[ Exclude label from caption

Mew Label. ..

Delete Label

Mumbering. ..

x
Label:
(08 Zancel |

AutaCapkion. ..

Ik

Zancel

Caption Numbering x|
Format: NN - |

[ Include chapter number

Chapter skarks with skyle Heading 1 j

Use separakor: - {hyphen) j

Examples: Figure II-1, Table 1-A

K, I Cancel |




QWBm@ii

Lintatn n bnbanorpadpckmn n3sopu

Citations & Bibliography

Word omoryhaBa aa:

*yHecemo u3Bope (Source) — Krbura, YnaHak, Beb-cajr...
*vbaummo yurtar y tekcrty (Hnp. [1], (MeTposuh, 2020)),
*ayTOMATCKU reHepuLemo nUCTy antepatype / 6ubnmorpadujy.
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Lintatn n bnbanorpadpckmn n3sopu

Citations & Bibliography
YHoc nssopa — Create Source

References / Insert Citation / Add New Source...
Type of Source: Kibura, YnaHak, Beb-cajT...
YHeTn nogaTtke:

* ayToOp, HAa3uB, roAWHa, rpaj, u3aasau...,

* 3aBeb: URL, gatym npuctyna.
Word uyBa nssop y Master List (rhasHa aucra)

JeOHOM yHem u380p Moxce ce Kopucmumu y suwie 00OKymMmeHama.
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Lintatn n bnbanorpadpckmn n3sopu

Citations & Bibliography
YmeTtame uurtarta

* [locTaBUTM KYpPCOpP Ha MeCTO rae ce uuTaT jaB/ba

* Insert Citation - nsabpatu jegaH oa Beh yHeTMx n3sopa

 Word ayTomaTtcku agoaaje untaTy cTuay Koju je noaeweH (APA, MLA, Chicago, IEEE,
1ISO 690...)

* AKo je notpebHa namena - Edit Citation:
* 10AaBatbe bpoja cTpaHuue
e fnoJaBakbe TeKCTa nNpe/nocne uMTaTa
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Lintatn n bnbanorpadpckmn n3sopu

Citations & Bibliography

Nucta nutepatype (Bibliography / Works Cited)

* Ha Kpajy AoKyMeHTa (Mnun nornaB/ba) NOCTaBUTM KYpPCOP

* Bibliography/Insert Bibliography nnn Works Cited.

* Word ayTtomaTcKkn npaBu cnucak cBmx KopuwheHnx n3sopa

* Cnuncak je Be3aH 3a CTUA Koju je n3abpax (APA, IEEE...)

* Jlucta uMTaTa MOXKe Aa Ce aKypupa KAMKOM aecHor Tactepa Ha Update Field



Insert/Reference/Index and Tables/Table of contents

Cwenes
CaaprKaj
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CaaprKaj je cnucak nornas/ba U NOTNOrNaB/ba,ca bpojeBMMa CTPaHULA, KPENPAH ayTOMATCKU

Ha OCHOBY cTMN0Ba (yrpaheHn nnm KpenpaHm cTMNoBMU)

¢

CBe HacnoBe M NOAHACNOBE Y AOKYMEHTY
Tpeba obenexntn ogrosapajyhum ctunosmma
+ Hacnos HajBuwer HMBOA
+ [llopHacnos npBor HMBOA
+ [logHacnos jow HUXKer HMBOA UTA,
Y JOKYMEHTY NMOCTaBUTU KYpPCop
Ha mecTo rae Tpeba aa ce Hanasu Tabena caaprkaja

Insert/Reference/Index and Tables/Table of contents
MoaecnTn onumje Be3aHe 3a U3rnen tabene cagpskaja u

Index and Tables x|
Index Tab|EDF§DI'ItEI'ItS| Table of Figures I Table of Authorities I
Weh Preview
Heading 1 ﬂ
Heading 2
Heading 3
~| hd
v sShow page numbers W Use hyperlinks instead of page numbers
v Right align page rumbers
Tab leader: I ....... - I
General
Farmats: IFrDm template vI Show levels: |3 5‘
Shiow Qutlining Toaolbar | Options. .. | Modify. .. |
(0] 4 I Cancel |

KANMKHYTKM Ha ayrme OK




Cwaret
CaaprKaj

Be)kba

* HanpasuTu OKYMEHT ca Hajmake 3 nornassba U Mo je4HMM NOA4HACI0OBOM Y CBAaKOM
* [lpumenntn ctnnose: Heading 1 3a nornas/ba, Heading 2 3a nogHacnose

* Ha apyry cTpaHuuy AOKYMEHTA YMETHYTM ayTOMATCKU CapHKaj

 [logaTu jow TeKCTa TaKo Aa ce nomepe CTpaHuue

e AXypupaTtu cagpaj (Update Table) aa ce ocsexe 6pojeBu cTpaHmLa



Ciwenet

3aaaTak

[IpunpemnTn AOKYMEHT AyXunHe 1-2 cTpaHuue Ha Temy no nsbopy
*JJOKyMeHT Mopa Aa CaapPXKWU:

 6ap 2 HUBoa Hacnos.a (Heading 1 n Heading 2)

* 3 dycHoTe

* Hajmambe 2 uutaTta (ca yHeTMm n3Bopuma)

* JIUCTY mTepartype

* AQYTOMATCKM CagpiKaj Ha NOYEeTKY AOKYMEHTA
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Questions & Answers
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