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Introduction

» A digital presentation is a visual tool used to convey ideas, conduct training, or present a company's offer. It

presents information in a clear and attractive way, often including multimedia elements such as images,

videos, charts, and animations.

* The main objectives of a typical presentation are:
» To communicate ideas clearly and effectively by combining the visuals with the speaker’s description.
» To train the audience and help them adapt quickly to new tasks.
» Convince the audience of the point by providing them with arguments and new knowledge.
» To inspire and interest the audience in the topic, often through storytelling.

» To exchange knowledge and experience.
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Introduction

* What creates an effective digital presentation?

>
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Acquaint your audience.
A strong start.

Main content.

Visual aids.

Creating simple slides.

Interaction with the audience.

A memorable ending.
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Introduction

 How to make a digital presentation?

1.
2.
3.

© N O U k&

It is necessary to know the topic well.

Focus on simplicity.

Tell a story

Make it entertaining

Practice - practice makes perfect
Sharing

Checking technology

Welcome questions
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Introduction

* Basics for improving presentation performance:

1. Less written, more spoken
2. Body language and voice

3. Making eye contact and using real-time communication
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Introduction

 What are the main types of digital presentations?

>
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Business presentations

Marketing presentations

Sales presentations

Educational and training presentations
Personal presentations

Business presentations
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Chvte:
MS Office Power Point

* Microsoft Office PowerPoint 2016 is a presentation software application that helps users create

professional, dynamic and impactful high-impact presentations.
* The building blocks of a presentation are slides, and by using slides, the focus is not only on the speaker

but also on the visuals, i.e. the slides.
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MS Office Powgr Point

Sign in to get the most out of Office

PowerPoint

PARCEL

Search for online templates and themes

Suggested searches:  Presentations

jon Charts  Diagrams  Business Infographics

I
. ) Atlas
Madison
lison Atlas

WOOD TYPL
® ION
Parcel I rdr
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Creating a new presentation:

A. Selection of templates is available when
launching the PowerPoint application.

B. A new presentation can be created in
open PowerPoint, by pressing the File
button and selecting the New option.
Then, in the same way, a selection of
templates/themes is available.
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MS Office PowerPoint user interface

1

4

Presentationl - PowerPoint

Review View

n: Slide Show Developer
bl Shape Fill A Find
Palt} o ] Reset 35 Mol Align Text A :L —L, E:> G 5~ rrange Quick Shape Outline E’Qg Replace -
Slide~ CJSection~ o - Convert to SmartArt K IRARER B4 +  Styles Shape Effects [ Select~
Clipboard Slides Font Paragraph Drawing Editing
I 6

Click to add title

Click to add subtitle

Slide 1 of 1 D? Croatian (Croatia)

+75%M

Quick Access Toolbar

Ribbon Display Options

File Tab (Backstage View)
Ribbon

Tell Me
Collapse the Ribbon

Mini Toolbar

Slides

© ®©® N O U A W N B

Slide
10. Status Bar
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Quick Access Toolbar
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Quick Access Toolbar is a small toolbar at the top left corner of the
window application that can be customized to contain buttons for
the functions that are used most often.

Customizing the Quick Access Toolbar

PowerPoint Options. 7 x
Geners : E‘E Custamize the Quick Access Toolbar.
2 - Proofing
Customize Quick Access Toolbar . Choose commands from:(G Customize Quick Access Toolbar:G

ave

Popular Commands - For all documents (default) ¥
iy 3{) El L New
EYOL Language
A Separator> -~ B3 s
D E [P R Open Advanced | <oep
HE R eset P [%[ Action Settings € Undo y
ustomize Ribbon Add a Hyperlink Redo
Paste = Customize Ribb <)
. ~ Slide~ O Sectid Save FETy——— %  Add Animation » [ Start From Beginning
B AddTable »
Clipboard Slides Ernail Add-Ins M Animation Pane
et Cent % Animation Styles »
. Quick Print e 1y Bring Forward
T4, Bring to Front 5
Print Preview and Print

Em Copy

Spelling A Decrease Font Size
P4 Draw Table

UndU Draw Vertical Text Box
i3 Duplicate Slide
199 Email

Redo |/ Eyedropper TextFill

B Font I
Start From Beginning A Font Color ,

Touch/Mouse Mode

More Commands...

Show Below the Ribbaon

Font Size i
) Format Background...
& Format Painter
&2 Format Shape v

[ Show Quick Access Toolbar below the
Ribbon

Customizations:

Reset

Import/Expart
oK Cancel
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MS Office PowerPoint user interface

Ribbon Display Options

L Auto- hide Ribbbon - Automatically hides the toolbar

Hide the F!ill:;bc_n. Click at thr: top
of the application to show it. D ShOW Ta bS - ShOWS Only ta bs

m=_ Show Tabs

tab v s the commands. O Show Tabs and Commands - Displays tabs and commands

m=— Show Tabs and Commands

) |F=— Show Ribbon tabs and
commands all the time.

€

Collapse the Ribbon - Collapse the toolbar

= - x

If this button is pressed, more space is obtained and it is the same as when

Signin R_Share

9

selecting show tabs in the option to display toolbars.
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MS Office PowerPoint user interface

File Tab ( Backstage View ) - File Tab

Info

DigPrez

Protect

Presentation =

C: » Users » TFB5 » Downloads

Protect Presentation

Control what types of changes people can

Inspect Presentation

make to this presentation.

Before publishing this file, be aware that it contains:

Document properties
Presentation notes

Content that people with disabilities are unable to read

Manage Presentation

Check in, check out, and recover unsa
_j There are no unsaved changes.

ved

changes.

Properties -

Size 1,37MB

Slides 14

Hidden slides 0

Title PowerPoint Presentation
Tags Add atag

Categories Add a category

Related Dates

Last Modified Yesterday, 13:25
Created 17.9.2024. 5:53
Last Printed

Related People
Authar Add an author
Last Modified By

Related Documents
[7] Open File Lacation

Show All Properties

The File tab provides a centralized location called
Microsoft Office Backstage View.

This window is used for all tasks related to file
management, including:

* Opening — Open

* Creation — New

* Closing —Close

e Sharing - Share

e Saving — Save | Save As

* Print

* Exporting — Export

* Closing - Close

In addition to this, it can be viewed document properties,
set permissions, and manage document versions.
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MS Office PowerPoint User Interface

Ribbon - Toolbar tape

Ribbon — Toolbar strip is a panel that contains functional groupings buttons and a drop-down list

organized by tabs. The ribbon is designed to help quickly find orders that are necessary for the

completion of a task.

S Temnplate.pptx - PowerPaoint
Insert Design Transitions Animations Slide Show Review View Developer @ Tell me what you want to do... Sign in F_',_ Share
&D [ Layout - 12 A a2 Text Direction ~ OO O DD Shape Fill A Find
Paste New ¥ Reset B 7 U S ae- Aa " Align Text A :|_ L E:> @ &5 - Arrange Quick Shape Outline f.ta]c Replace -
@ Slide~ O oection~ ' o 5 Convert to Smartfrt (ERTANR R 45d M Styles Shape Effects [t Select -

Clipboard Slides Font Paragraph Drawing Editing P
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MS Office PowerPoint slide design

Gallery

H ©- e = DigPrez - PowerPaint Drawing Tools

File Home Insert Draw Transitions Animations Slide Show Review View Recording Help Format Q Tell m

* A Gallery is a collection of pre-defined formats which can be applied to various elements in Office applications,
such as the Themes Gallery in PowerPoint. A Gallery most often appears as a result of clicking on an item on one
of the Ribbon tabs.

* The selections in a Gallery incorporate a feature called Live Preview. When the mouse cursor hovers over a
selection in a Gallery, document takes on the formatting attributes of that selection in order to give a preview of

how that selection will look when applied to your document.
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MS Office PowerPoint User Interface

Tell Me

% Tell me what you want to do...

‘ection o OO []

By [ | —

The Tell Me feature allows users to enter words and phrases related to what you want to do next to
quickly access features or actions. It can also be used to look up helpful information related to the
topic. Using these features can be:

» Explore PowerPoint features

» Get help with PowerPoint
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MS Office PowerPoint User Interface

Mini Toolbar tape

Calibnli~ 80 =~ A" A
B I U o AN

The Mini Toolbar is a semi-transparent toolbar that appears when you select text. When the mouse cursor hovers

over the Mini Toolbar, it becomes completely solid and can be used to format the selected text.

Status Bar states

|5|ide9of14 [[% Croatian (Croatia) = potes W Comments B 22 BE = - | + 54% [H |

It could be alowed to see which slide the presentation is currently on, how many slides there are, notes or

comments from the speaker in the presentation, change views, or change the zoom level.

E the European Union
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MS Office PowerPoint User Interface

Slides pane

Clipboard = Slides

7

The Slides panel displays all the slides available in the presentation and helps to navigate

through the presentation.

I'?: - Slides are listed in order, and slides can be shuffled by dragging a slide from its current

i:.__- location and dropping it to the desired location.

———
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MS Office PowerPoint User Interface

Slide - display slide

Faont P h . . N N . .
I T Selecting a slide in the slide pane enables a preview in the
e ®m-=!  Slide Preview window.
MS Office Power Point o _
e ——— The slide is previewed to see how the text looks on each
- 2. Ribbon Display Options
o L i ::::[Ea:hstaplﬁzwl SIide.
Sl o ol et Audio can be added, hyperlinks can be created and
5. stde animations can be added to individual slides.

e I = = q 10. Status Bar
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MS Office PowerPoint slide design

Select a topic

5 Slide Show Review View Developer

X ] &
o = [ |~ G | e

Size~ Background
Themes Variants Customize

Aa Aa

 Atheme is a set of formatting options that apply to the entire presentation.

 Atheme includes a set of colors, a set of fonts, and a set of effects. Using themes reduces formatting time and
provides a unique, professional look.

 Theme selection can also be done via the toolbar when the Design button is pressed.

 The Themes group is located on the Design tab; allows to choose a theme from the Theme Gallery, apply

variants, and customize theme colors, fonts, and effects.
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MS Office PowerPoint slide design

Application a Theme to a Presentation
Aa Il Aa " ‘ Aa \
L 1 | | [ [ | [ ]| I N . m

1. On the Ribbon, select card Design tab .

o i e

'

T
& o RN
., iy ANl * -
T T @
- I‘

2. In the Themes group, hover over a theme with your mouse to see a preview.
3. Click the arrows to scroll to additional themes.

4. Select a theme by clicking on the thumbnail of your choice within the Themes group.
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MS Office PowerPoint slide design

Application variants topics

Variants

1

On the ribbon, select the Design tab.
In the group Variants, hover over variants to see a preview.

Click the down-arrow to view any additional variants.

B oW nhoe

Select a variant by clicking the thumbnail of your choice within the Variants group.
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MS Office PowerPoint slide design
Change schemes color topics

In order to change scheme color after applications topics

on presentation :

r

1. Inthe group Variants click the down-arrow. Variants

2. Select colors from the menu.

5. Choose the desired color — .
n Colors »
Fonts 3
|E| Effects |
-rfE Background Styles k
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MS Office PowerPoint slide design

To change the fonts of the applied theme:

1. Inthe group, Variant click the down-arrow.

2. Select Fonts from the menu. Variants

3. Select the desired font.
n Colors 2
Fonts b
|E| Effects ko
-rfE Background Styles k
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MS Office PowerPoint slide design
B

Variants

e L

To change the visual effects of the applied theme:

1. Inthe group Variant click the down-arrow.

2. Select Effects from the menu.

3. Select the desired effect from the list that appears.

n Colors 2
Fonts 2
[@] Effects -
-rfE Background Styles k
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MS Office PowerPoint slide design

Add a new slide

LSO EEE 1. Within the slides pane, select the slide that would like to insert a new

sla; X Cut | [=] Layout ~

D :(£) Copy 2] Reset 2 i Slide after.
Paste | o New e : B I U 8§ ascAV - Aa A
2 ¥ Format Painter | ‘Side~ ) Section~ S
Clipboard 5 ||| Office Theme 2. Onthe Home tab in the ribbon, click the drop-down arrow next to
- —_— | [ s | E—— ; ] o . _ .
IR New Slide, within the Slides group, to dlsplay the default list of
| R T
layouts.
3. From the New Slide drop-down list, select a layout to insert.
~TwoContet: ~~ Wompaon ~  THe 0

Blank Content with Picture with
Caption Caption

(3] Duplicate Selected Slides
l_[j Slides from Qutline...
=

Reuse Slides...
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MS Office PowerPoint slide design

Types of slide layouts

Title Slide

This layout includes placeholders for the main title and subtitle.

Title and Content

This layout includes a placeholder for entering slide titles and content, and a place for
text, charts, tables, pictures, clip art, and SmartArt graphics.

Section Header

This layout allows space for section and subsection titles.

Two Content

Similar to the Title and Content slide layout, this layout offers a place for the slide title text
and two content places for text, charts, tables, pictures, clip art, and SmartArt graphics.

Comparison This layout is similar to the Two Table of Contents layout with the addition of two text
placeholders to help compare and contrast the slides.
Blank This is a blank slide with no placeholders.

Content With Caption

With this slide, you can enter a title, text, and content such as additional text, charts,
tables, images, clip art, and SmartArt graphics.

Picture With Caption

This layout offers space for an image and caption text
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Text

* Presentation is not all about images and background color - it mainly depends on the text.
« The message of the presentation is conveyed through the text.
* Most slides contain one or more text placeholders.

» Clicking on a placeholder adds text to the slide .

[1 e

f}—"_.:l ’
O

O

Click to add title -

O

™

o
O
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MS Office PowerPoint slide design

Adding a text box

1. From the Insert tab, click on Text Box.
2. Left-click on the area of the slide where want to add text.

3. While maintaining the left-click, drag the mouse cursor down a bit and then to the right, then release. The

dashed text box appears.

4. Left-click once inside the text box and start entering text.

= Presentationl - PowerPoint

Design Transitions Animations Slide Show Review View Developer ¢ Tell me what you want to do...

;’ D E [.@ Online Pictures [ Shapes - &l store ll!:;] A D 4 g 7‘[ m *D Lol

) 14 Screenshot - Fl'"|:|,’:'.rr1E|r|:.||5'|.r|: - ) ) ] ]
Mew Table | Pictures ﬂMyhdd-ins - | Hyperlink Action | Comment | Text Header 1|.I"|"|:J-n::|.||f';r’cD Equation Symbol | Video Audio  Screen

Slide ~ . =) Photo Album - gl Chart Box & Footer - - - *  Recording
Slides Tables Images Illustrations Add-ins Links Comments Text Symbaols Media
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MS Office PowerPoint slide design

Text formatting

B Presentation’ - PowerPoint Editing text in the presentation:
Insert Design Transitions Animations Slide Show Review
= (5] Bt | gm0 <& & | =012 <. - = . 1. Select text (by left-clicking and holding the left-click
] Reset - |ALLo
— New o ion. B I U SaxfN-pa- A- =S=== =- . ~N . .
C”;boa: | Staer == o ) i B ) e while dragging the mouse cursor over the text).
L 4|||2|||§|||2|.||4||I|5|||I3|||1{:|||12|I||14 . .
1 2. Use the Font Group on the Home tab or right-click on
: e R ? ------ the selected text and select formatting options from the
r:“ B I U ==A-
0 Mini Toolbar.
= a l -------- 3. Make the necessary changes to the font and click

outside the text placeholder to changes were accepted.
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MS Office PowerPoint slide design

Graphics - Inserting images from a file

Another way to emphasize the presentation is to have visual aids or graphics.

B wnN e

Place the cursor where would like the image to appear.
Select the Insert tab.
Click on Pictures.

In the Insert Picture dialog box, select the desired image and click the Insert button.

Design Transitions

=] B ld b n. =

slew Table | Pictures Online Screenshot Photo
ide - - Pictures - Album -~

lides | Tables Images
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Graphics - inserting geometric shapes

O Shapes are simple geometric objects that are pre-created in PowerPoint and can be modified.
O A shape can contain text or appear without it. It can also be filled with color, and the shape outline can be given

a different style and color.
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MS Office PowerPoint slide design

Graphics - inserting geometric shapes

Lok W

Select the Insert tab.
Click on Shapes .
Select the shape you want to draw

The cursor becomes a small black plus sign.

In the sliding pane, point the mouse pointer to the upper

left corner of the area where would like draw the shape,

hold down the left mouse button, and then drag

diagonally down to the right to create the shape.

Co-funded by
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Transitions Animations Slide Show Review

=B okl e =

MNew Table | Pictures Online Screenshot Photo
Slide - - Pictures - Album -~

Slides Tables Images

'I Ex
@wsm -m:N

Digital presentations

-

B L @

2[ e -
Introduction

3| e -
Lvog

@ rl:l I I ol Store

Shapes SmartArt Chart &y 1 add-ins -

Recently Used Shapes
ENNOOCOALLU G
CRTANE S I e

Lines
SNSLTLLT NG %
Rectangles

OO O/ OO

.| Basic Shapes
HoANODOOOOE® |
«c®GCOJOr Ly 000
30 CISIHNISIVE S ol (@i
W0 ) 0

- Block Arrows

el osespras |
g dvansD RN
N @

- Equation Shapes

NP = 8 S

- Howchart
OC<ersOoolUg=ocay !}
ToUAand®d X ¢ AVAD
RIGISIIE®!

o
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Graphics - changing geometric shapes

1' |t COUld be moved the Shape If necessary by Transitions Animations Slide Show Rewview Vi Recording Help
< L . . .+ 22 ShapeFill ~
clicking on the object, holding down the left m ﬂ C] m m D - - sapeutine- A |
mouse button, and dragging it to another ~| G Shape Effects ~
Shape Styles l=
location. (‘f
2. The appearance of the shape can be change by Ciwenes ?

selecting the shape and clicking the Format tab.

MS Offi

Grafika - promje kog oblika |

3. Inthe Shape group Styles, scroll through

additional styles and click on the desired style to

apply it to the shape.
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MS Office PowerPoint slide design

Insertlng a Hyperhnk Design Transitions Animations Slide Show
ine Pi - Py
_||:| [ Online Pictures [ Shapes il store % *
1. Select the text that would like to change into a hyperlink. e O SCrEEnshot - By SmartArt _ ST
M BphotoAlbum ~  gliChart | oW MyAdd-ins | TYRSTIRE AEOD
2' Select the Insert tab' Images lustrations Add-ins Links
3. Select HyperLink on the toolbar. Insert Hyperlink r X
. . . . . Link to: Text to display: hiperlink ScreenTip..
4. Enter the website address in the Address field in the dialog.
b t - Look in: - WYSB pogon [D¢) ~ 3 f’a
5. CIICk OK. Or_::‘l':-'fnbgpal;e Muzika Bookmark...
et | ) igpre
] Microsoft Office(MS-POWER POINT 2016)
e —
Pages
Create New Recant
Document Files
Addrgss: | http://web.tfb.unbiba/ v
E-mail
Adress | OK | Cancel
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Transitions and animations; Timing of the presentation

O Text, graphics, diagrams, charts, shapes, and other objects placed on slides can all be animated to draw
attention, emphasize important points, control the flow of information, and add interest to the presentation
during the slideshow.

L An exact time frame for the presentation can be determined and practiced.

O Transitions are used to control the pace of your presentation and create a better flow between slides. Instead of

simply moving from one slide to the next, it could be applied special effects to the slides as they transition.
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MS Office PowerPoint - Transitions

Transitions and animations; Timing of the presentation

Adding a Slide Transition

1. Select the slide that would like to apply a transition to.

2. Select the Transitions tab.

3. Select a transition effect from the Transitions to this Slide group (See Figure 1).

4. Select the down-arrow to view all of the available Transitions at once (See Figure 1).

5. Once the transition type is selected, click Preview to view the effect on the slide.

6. If the same transition for all slides in the presentation is desired, click Apply To All in the Timing group.

E ©- 0 @ - Presentation] - PowerPoint Drawing Tools
File Home Insert Design Transitions Animations Slide Show Review View Developer Format ¢ Tell me what you want to do... Sign in (Q,_ Share
4. Sound: [Mo Sound] | Advance Slide
Y 3
o = = :
S D @ J - = @ Duration: 02,00 - | ¥ On Mouse Click
TEVIEW ; i _ ect
Maone Cut Fade Push Wipe Split Reveal Random Bars |+ Options I3 Apply To Al After: |00:00,00 *

Preview Transition to This Slide Timing S
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MS Office PowerPoint - Transitions

Transitions and animations; Timing of the presentation

Change transition properties
'

1. Select the Transitions tab. <), Sound: |[No Sound] |~ | Advance Slide
.. . Ty T ~ .
2. Inthe Timing group, click the down-arrow for Sound to add a sound effect \/ Duration: 10200 . On Mouse Click
C3 Apply To All [] After: |00:00,00 _
for the transition. —

3. Select the up/down arrow next to Duration to choose the amount of time

the transition lasts.
4. Click the Preview button as shown in the Preview group, to test settings.
5. If the same settings for all slides is wanted, click on Apply To All. Preview

6. We can seting how the slide will advance; either by clicking the mouse or

after certain time.
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MS Office PowerPoint - Animations

H ©- 0 .@ ° Presentationl - PowerPoint Drawing Tools &= = i X

File Home Insert Design Transitions Animations Slide Show Review View Developer Format @ Tell me what you want to do... Sign in 2 Share
\ g # . 'l* éiﬁmimation Pane Start Reorder Animation
) * * 4 ﬁ W 1 r - Trigger Duration Mave Earlier
Pre':lew Mone Appear Fade Fly In Float In Split = O|EIT|:;:'|t_ Anirﬁ:’gon . Animation Painter B) Delay Move Later
Preview Animation Advanced Animation Timing -

Creating one or more custom animations

1. Click the card Animations .

2. Click the object (i.e. clip, text box, shape ) that would like to animate .
3. Click the button Add Animation .
4

Select an animation from the drop-down list that offers four types of animation effects.
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MS Office PowerPoint - Animations

Creating one or more custom animations N
1. Entrance : Objects can enter the slide via any of the tene
entrance effects, including Fly In, Dissolve In, Grow & Turn, * % K Kk S - G SR SR S -
. Appear Fade Fly In Float In Split Wipe Shape Wheel Random Bars  Grow & Turn Zoom
Swish and Crawl In % ¥
2. Emphasis : This effect draws attention to an object thatis ... =

already on the slide via any of the emphasis effects ¢ X S Kk k
Pulse Color Pulse Teeter Spin Grow/Shrink  Desaturate Darken Lighten Transparency Object Color  Compleme...

available, including Flash Bulb, Spin, Grow & Shrink, and ' kA A g A ok

Color Wave.

3. Exit : Objects can leave the slide via any of the exit effects ... X * T X ox ok = K%
such as Fly Out, Disappear, Spiral Out, and Sink Down . * *

4. Motion Path : Objects can travel along a track which was I ~ O o ¢

created based on predefined motion paths such as Circle, = s e swe oo o

More Entrance Effects...

. . *
Funnel, Stairs Down or Wave. The object could also travel - oo,
# More Exit Effects...

along one of four drawn custom paths: Line, Curve, & Moreiotion ..
Freeform, and Scribble.
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MS Office PowerPoint - Animations

Creating one or more custom animations

After selecting the animation, it would be possible to add effect options for each of the animations.

VLU WY

¥

_—
]

4

Wheel Random Bars  Grow & Turn | Effect Add
Options »| | Animatic
Spokes ‘
E 1 5poke
2 Spokes
| int dizaj
owerPoint dizaj s ....E
'denih animacija o] - 4 Spokes
*
¢i u slaid preko bilo kojeg od S
%i Uletjeti, Otopiti se, Grow & W & Spokes |
b=

i~z
7N

k.

i 2
b1 X ) ¢ = . e
Split Wipe Shape Wheel Random Bars  Grow & Turn |+
Animation

Clvone
MS Office PowerPoint dizaj

Kreiranje jedne ili vise prilagodenih animacija [T e
*
1. Entrance: Objekti mogu uci u slaid preko bilo kojeg od L

S>€

Effect
Options ~

%

Add

Animation ~

Direction

¥
0

()
L

S>€

>

Horizontal In

Horizontal Qut

Yertical In

WYertical Out
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MS Office PowerPoint - Animations

Creating one or more custom animations

e By default, the animation will be played on mouse click. In order to play animation automatically when the slide
loads, change Start from On Click to After Previous.

* It can also specify the duration of the animation by entering it in the duration field.

* It can also set a delay for the start of the animation for a certain number of seconds in the delay field.

* To add more than one animation for a given object, just click on Add Animation again and repeat these steps.

Start: |On Click ~ | Reorder Animation Start: | On Click * | Reorder Animation
'LE:' Durati|0n Click () Duration: 0200  °
() Delay: With Previous (® Delay: |0000

After Previous Timing
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Creating one or more custom animations

* Change the order of animations

1 ¥ Start: | On Click El Rearder Animation If there is the object that has multiple animations, the order of
2 Durati[On Click | the animations can be changed as follows:
3 ) Delays U :_ . * Select the animation that want to move, i.e. the number of
. the animation (in this case it is 2).
* Then click on Move Earlier or Move Later to set when that
animation should be performed.

P Start: |On Click = | Reorder Animation

(5 Duration: (00,50 & Move Earlier

(® Delay: [0000 ¥ Move Later

DA the European Union
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MS Office PowerPoint - Animations

Creating one or more custom animations

* Animation Painter — Animation Painter

1* 2 Animation Pane

Trigger ~
Add 99
Animation % Animation Painter

Advanced Animation

1

o o
ST e
l P Start: |On Click Il Reorder Animation
| 5 )
EI N 2 Durats{On Click |
BT Gous
O O—
1 » Start: | On Chek * | Reorder Animation
2 Duration: 00,50 & Move Earlier
3 (*) Delay: 00,00 ¥ Move Later

Timing

!
Z

Animation Painter makes it easy to copy a complete animation
effect from one object to another.

Select the object from which you want to copy animations.
Click on Animation Painter

Then click on the object to which you want to copy the
animations.
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MS Office PowerPoint - Animations

Creating one or more custom animations

* Removing animations

|

4 - O 0 Removing animations is done as follows:
P Staet: |On Chek B Reorder Arumation
2 2 Durats|On Click | o ° An object with animations is selected.
6 3 ) Defayz V0 Fre . )
fres Pre * Mark the number of the animation you want to delete.
O O O
F 1 D Start: {OnClick ||| Reorder Animation * Press the delete key.
2 Duration; 00,50 & Move Earlier
(%) Delay: 00,00 | ¥ Move Later

Timing
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MS Office PowerPoint - Timing

Setting the presentation time
A good way to determine how long it will actually take you to do the presentation is to use the Rehearse Timing
tool.

On the Slide Show tab, in the Set Up group, click Rehearse Timings . The Rehearsal toolbar appears and the Slide
Time box begins timing the presentation.

Design Transitions Animations Slide Show m

EKE[ }A’ L(T-)l L | Play Marrations H-E I:[Irl:llrlg w H
| : - ., Use Timings
sngeetsL:fnw ;:3: F;'?rn?;;: Regﬁruiﬁs!de Show Media Controls ﬂ' II ﬂ:M:ﬂE' (-,:l D: DD: DE':-

Set Up
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MS Office PowerPoint - Timing

Rehearsal toolbar

. Next — move to the next slide

. Pause - temporarily stop recording time

wox

Fecording
= | |C00:06 |€ | 0:00:08

. Repeat —restart the timing for the current slide

A
B
C. The time spent on that slide
D
E.

Total presentation time

AND BCDE
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Automatic slide advancement

Slides can be set to advance automatically so they don't have to

be manually moved.

1.

2
3
4.
5

Select the slide to which want to apply timing.
Select the Transitions tab on the ribbon.

Within the Timing group, go to the Advanced Slide section.

Insert a check next to After, and enter the slide display time.

Select another slide and repeat the process.

"E} sound: |[Mo Sound]

() Duration: (0200

IC3 Apply To All

Timing

B Co-funded by

E the European Union

Advance Slide

|:| On Mouse Click
After: |00:01,35-5
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MS Office PowerPoint - Recording

Recording a presentation

Select the Record option on Slideshow.

Design Transitions Animations Slide Show m

. . . . Play Marrations
Clicking on the arrow will reveal two options D“gf A F(ﬁ = s

_ _ Use Timings

Set Up Hide  Rehearse |Record Slide Show Media Contral
| | _ ) ] - b ow Media Controls
) Recordmg e Slide Show Slide  Timings | Show

Cs Record from Current Slide...
b. Recording from the first (starting) slide EJ Record from Beginning..

By selecting the option (under a), you will get a display like the

one on the next slide.
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MS Office PowerPoint - Recording

—_
After the recording is complete, an \JWBW@E@ e mcer 1y

the European Union
image of the speaker appears in the
lower right corner.

Digitalna prezentacija

When the mouse is hovered over
the speaker image, controls appear
to play the narration that has been
recorded.

UNBI

b | 4 00:00,00 {3
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MS Office PowerPoint - Sound and video

Audio and video

O Adding audio and video to a PowerPoint presentation can be very useful and can make the presentation more
engaging for the audience.

O Audio can be added to slides in the form of background music, sound effects, or recordings.

O Video can also be added to a slide and played during the presentation.

O This is a great way to make your presentation more engaging for the audience.
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MS Office PowerPoint - Audio and video

Audio and video

DigPrez.pptx - PowerPoint

Transitions Animations Slide Show Review View Developer @ Tell me what you want to do...

= H Qd ae B DB M ase D EDABEH T R DR

Mew Table  Pictures Online Screenshot Photo | Shapes SmartArt Chart

& My Add-ins - Hyperlink Action | Comment | Text Header WordArt Date & Slide Object Equation Symbol | Video Audio  Screen
Slide - = Pictures = Album ~ e

Box & Footer = Tirne Mumber = o = Recording
Slides Tables Images INustrations Add-ins Links Comments Text Symbols Media
To insert sound from a file
1. Select the slide to which want to add sound. [ ‘D
..... i +
2. Click the Insert tab on the ribbon, and then click the Audio button. Video | Audio| Screen
= ~ |Recording

3. From the drop-down list, within the Media group, select Audio on My PC. _ '
i Audic on My PC...

Record Audio...
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MS Office PowerPoint - Audio and video

Audio and video

@ Insert Audio x
- v » Owaj PC » USE pogon (D:) » Muzika » SEIFO v [V] O Pretrazi "SEJFOQ"
TO Insert Sound from a flle Organizira) = Mova mapa == ~ [H 9
@ OneDrive - Persor & Maziv . Datum izmjene Vrsta Velicina (R
4. The Insert Audlo Wlndow WIII appea r. I Ovaj PC |§] - Happy Birthday Song 8.1.2024,12:17 MP3 datoteka
- o 18] 21 VIEK+~+ 22.2.2024, 14:20 MP3 datoteka
- 3D objeidi o] 23 PROSINAC++ 22.2.2024. 1421 MP3 datoteka
5. Select the audio file, then click the Insert button. [ Dokument ) so00e- 2222004, 1422 M3 datotek
J’ Glazba |©] A DAJESRECEBILO++ 22.2.2024. 1417 MP3 datoteka
; Preuzimanja @ A GAT JUBEIE 22,2.2024,14:22 MP3 datoteka
6. The audio file will appear on the slide. B Rednspowiina | (9 AJALUDUEM+ 22.2.2024. 1419 MP3 datoteka
=1 Slike @] AJASAM MEGDJE++ 22.2.2024, 14:23 MP3 datoteka
] . |§] ASAD ADIO++ 22.2.2024, 14:23 MP3 datoteka
B Videozapisi S
- o @] A STA IMAM JA OD TOG++ 22.2.2024, 14:24 MP3 datoteka
s Lokalni disk (C) [G] A TI ME IZNVIERI++ 22.2.2024, 14:24 MP3 datoteka
= USB pogon (D:) [l AL RACT AT 104 4 39 3 3004 1474 D2 datnteka
v <
File name: | v| Audio Files ~
Tools Insert |v Cancel

b ‘ 4 I 020000 3
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MS Office PowerPoint - Audio and video

Audioandvidee ) ..
Video | Audio | Screen
Sound recording - ~__|Recording

Wi Audic on My PC..

1. Repeat all steps like inserting sound from a file.

Becord Audio...

2. Instead of Audio on My PC, select the Record Audio option. Record Sound » %
3. The recording window will appear. Name: |Recorded Sound
Total sound length: ©
4. In the Name field, type the name of the recorded sound. .
5. Press the Record button to start recording. = cane

6. To view the recording, click the Play button.

4 » 00:00,00 =3

7. When the recording is finished, the audio track will appear on the slide. >
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MS Office PowerPoint - Audio and video

Play background music on all slides

E =@ LE Audio Tools

File Home Insert Design Transitions Animations Slide Show Review View Developer Farmat Playback

’ El- ‘:*E'D Fade Duration “?ﬂ [** Start: On Click " /[ Hide During Show li Q

ol Fade In: 00,00 'II Play Across Slides

Play Add Remaove Trim : Volume _ Rewind after Plavin Mo Play in
Bookmark Bookmark  Audio  Ils Fade Out: 0000 C - Loop until Stopped yne Style Background
Preview Bookmarks Editing Audio Options Audio Styles

1) Select an audio file to play on all slides.
2) On the Audio Tools contextual tab, select the Playback tab.
3) Click on the Play in Background . The audio file will now play on all slides until you reach the end of

the presentation.
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Audio Editing - Trimming

1)
2)
3)
4)

5)
6)
7)
8)

]

Design Transitions

P  Fade Duration
L)
ol Fade In: 00,00

Select the audio file that want to edit. |
,JLI;?D INa Fade Out: 00,00

Click the Playback tab on the ribbon. ating
Select Trim Audio.

The Trim Audio window will appear. Click and drag the
green handle to set the start time.

Click and drag the red handle to set the end time.

Click the Play button to preview the changes.

If necessary, readjust the handles.

When finished, click OK.

Animations Shde Show

Review

N [+" Stark On Click

=

Developer

Foarmat Playback

Hide During Show q ﬁ

: 'II Play Acrass Slides )
. Volume : Rewind after Playing Nao Play in
v - Loop until Stopped Style Background
Audio Options Audio Styles
Trim Audio ? >
- Happy Birthday Song Duration: 10:30,987

_—
01:58,674
Start Time

-
-

«

06:41,930

I

p

>

12:29,661 =

End Time

8] 4 Cancel
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Audio editing — adding Fade In and Fade Out

1) Select the audio file that want to edit.

2) Click the Playback tab on the ribbon. ‘i? Fade Duration
7 alFadeln: [0000 -

St

3) Inthe Fade Duration section, enter the desired time for

Trim h
Audic  Ws Fade Out: |00,00

L

Fade in and Fade Out, or use the up and down arrows to

. _ Editing
adjust the time.
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MS Office PowerPoint - Audio and video

Sound editing — Audio options

1)
2)
3)
4)
5)
6)

Volume .

Start.

Play Across Slide.
Loop until Stopped .

Hide During Show .

Rewind after Playing .

"'IH [+" Start: |In Click Sequence

lll [_| Play Across Slides

Volume

L

L] Loop until Stopped

Audio Options

-

|| Hide During Show

|| Rewind after Playing

Co-funded by
the European Union
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MS Office PowerPoint - Audio and video

Audio and video

Audio Tools DigPrez.pptx - PowerPoint

Design Transitions Animations Slide Show Review i Developer Format Playback Q@ Tell me what you want to do..

S B D kd o B DBl s 5 k] T D ABREHE T QL0 L.

New  Table Pictures Online Screenshot Photo  Shapes SmartArt Chart & Wy Add-ins ~ Hyperlink Action Comment Text Header WordArt Date & Slide Object Equation Symbol | Video Audio Screen

Slide ~ b2 Pictures 7 Album ~ v Box &Footer - Time Number ¥ ~  Recording
Slides = Tables Images Illustrations Add-ins Links Comments Text Symbols Ef"é Online Video...
e [a] 1160 1150 0141013112 011 0001918 17 16150 1413121110 UM yigeonmypC..

Insert video from files . @ nsert Video «

€« “ 4 wm » OvajPC > USBpogon(D:) » v | B 2 Pretrazi "USB pogon (D:)"
1. Select slide to insert a video . P————— = m ©
Dokumenti ~ MNaziv - Datum izmjene Vrsta Velicina
Glazba : 3 1.2025. 15:02 -
. Se I ect ta b I n Se rt . d o Muzika 2.1.2025. 15:02 Mapa s datotekama
* Preuzimanja @ 0-02-0a-8b0319c9af1ea375038242ea4103...  15.9.2021. 11:25 MP4 datoteka 12.223 KB

[ Radna povriina
. Click on arrow descending Video menu . S
‘i Lokalni disk (C:)

2
3
4. Select Video on My PC. . US8 pogen )
5

= USB pogon (D)
Muzika

. Select video file, and then click Insert . s

LB 4

File name: | 0-02-0a-8b0319c%af1ea375038242ea4103bed3c3560b01d059686d90 V| Video Files ~

Tools - Insert |v Cancel
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Audio and video

After completing the steps, a video will be added on slide .
Click and pull handles for determination size to change size

video .

W ’ 4 P 000000 )
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MS Office PowerPoint - Audio and video

Audio and video

Video preview

A.

m O O W

Play/Pause
Timeline
Back
Forward

Volume

AND

BCDE

<4 >

'

00:00,00

<)

the European Union
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MS Office PowerPoint - Audio and video

Audio and video - Video editing - trimming

N o U & W

Select the video.

Click the Playback tab on the ribbon and select the
Trim Video option in the Editing group.

The Trim Video window will appear.

Use the green handle to set the start time.

Use the red handle to set the end time.

Click Play to view the video.

Click OK.

Fade Duration

E [4] FadeIn: |0D00 O

o

Trim
Video [PlFadeQut: 00,00 O
Editing
Trim Video ? %

0-02-0a-5a8f925f349d1da8d08f5e25a1073¢93ea%¢c45387¢3...  Duration: 00:30,374
.

00:00,077

00:00,132 = P » » 00:30,506
Start Time End Time
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Audio and Video - Video Editing — Fade In and Fade Out

1. Select video.

"—F Fade Duration
2. Click the card Playback to the Fade section Duration . ; (4 Fadeln: 0000 -
FIm
3. To adjust the Fade In or Fade Out, enter the desired Video ~ [2]FadeOut: [0000
Editing

time or use the up and down arrow keys.
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MS Office PowerPoint - Audio and video

Audio and video — Video Options

o vk W N

Volume .
Start. -.I‘\I [*" Start: |In Click Sequence |~
v lll ] Play Full Screen
clume
Play Full Screen . - [ Hide While Not Playing
Hide While Not Playing . Video Options

Loop until Stopped .

Rewind after Playing .

|| Loop until Stopped

|| Rewind after Playing

Co-funded by
the European Union
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MS Office PowerPoint - Getting started

Start a slideshow

H ©- s =

File Home Insert Design Transitions Animations Slide Show Review View Developer Q Tell me what you want to do
= = 5 | Play Marrations = : }
» E E@ E D | . /:E\I =1 Monitor: | Automatic -
bor m (@)

= - .Er .Igr ] @ = ~ ¥ Use Timings

From Fram Present Custom Slide SetUp  Hide  Rehearse Record Slide _ | Use Presenter View

Beginning Current Slide Online~  Show~  SlideShow Slide  Timings Show- ¥/ Show Media Controls

Start Slide Show S5et Up Monitors

1. Select Slide Show tab.

2. Click From Beginning to begin the presentation from the first slide or click From Current Slide to begin the
presentation from the slide that currently appears in the Slide Preview pane.

3. On the next one slide it can be crossed by pressing Enter, spacebar or by clicking on left button mouse .

4. By pressing on button Escape (Esc) to end you will presentation and to return you to normal view.
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MS Office PowerPoint - Presentation

Presentation tools

@ Slide 66 of 69 @

In the upper left corner: At the bottom in the middle :
* Pen Tools * Back

* See All Slides * Forward

e Zoom

* Black or unblack slide

* More
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MS Office PowerPoint - Presentation

Pen Tools
: _.f Laser Pointer
Select the Pen Tools icon.
i
e Select Pen or Highlighter from the menu, and then click and drag the mouse # Een
to mark slides. # Highlighter

e Select a Laser Pointer to draw attention to certain parts of the slide Ink Color b
* Select Eraser to erase a marking on a slide.

* Select Erase All Ink on Slide to erase all of the markings on a slide.

Arrow Options b
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Alternatives to MS Office PowerPoint

Alternatives for MS Office PowerPoint are :

* Prezi
e (Canva
* Google Slides

e LibreOffice Impress
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Prezi - https://prezi.com

= MrThesis ~

4 T @B wn & &

. [ B Present - [FSES
Style Text Media Shape  Story block Animation More

g‘l

Prezi is a presentation tool that differs

from traditional programs like \

PowerPoint in that it uses dynamic, | =5 o | WEB aplikacija za NGNS
: . | &2FFe : drsku izgradnje IS-
non-linear presentations instead of | & Rl | pocrs "'zgr? e 504 ' NS

Y

static slides. : .\ AVAVAY
Instead of moving through slides one | sz J - \mgg;;gf;wa \Mf;“i W ap“kacu;} /
by one, Prezi allows to create a | _ e N e
"journey" through a presentation, | BN \' " EN |
using zoom, rotation, and motion to | . & e \\UVOd N "'?:Kakljuéci
show connections between ideas. | | GTAVAVANANAVA

{ B e
Amel Dzanic 5 /
Qihad nAvambar MN10 0 dadina

I ‘ v 0 > A - e+ LN \' M
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Canva - https://www.canva.com

Canva is an online design pIatform e e esie | S © | & obmnbemsov. | wepobge | (A + )[4 ][O ][0 preene. | [FRR,
that allows users to easily create L C O poon

various types of visual content, redotel Rasporedi Stiow

including presentations, posters, Sl (o | (5| (e | (o [ oo

fI ye rS, b a n n e rS, i nfog ra p h i CS’ a n d TIS( Premium predlosci za vas PrikaZi sve '—v‘:fj:eo?jziztriii:c:::&::)lzgs,n:zsatt"i:icu
{ s 3 == kliknite stranicu da biste je dodali.
more.
|
Canva is particularly popular for its
simplicity and wide selection of

Inbicrbor s
PROJECT
PROPOSAL

S e
templates, making it ideal for people 2 LT e
with no prior design experience. 5 ’“ﬂ
()ruup‘ l’tojf'c'r * "”:_“:m JL
@ =7 Bilieske [ Trajanje  (J Mjeraé vremena Stranical/l - . 34% o 9@ .2 @
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Goosgle Slides

Google Slides is a free, cloud -based
application for creating
presentations, part of Google
Workspace (formerly G Suite).

It allows users to create, edit and
share presentations directly in the
web browser, without the need to
install additional software. Google
Slides is known for its simplicity,
real-time collaboration, and
integration with other Google tools,
such as Google Drive , Google Docs,
and Google Sheets .

Prezentacija bez naslova %
Datoteka Uredi PrikaZzi Umetni Oblik Slajd Poravnaj Alati ProSirenja Pomoc

Q Izbornici + v & 2 & @ Prilagocy | R Tr @ O N - Pozadina | Izgled = Tema | Prijelaz

-

Kliknite za dodavanje
naslova

Kliknite za dodavanje podnaslova

Kliknite da biste dodali biljeske predavaca

Co-funded by
the European Union

Teme X

U ovoj prezentaciji v

Kliknite za dodavanje
naslova

Kliknite za dodavanje
naslova
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LibreOffice Impress

LibreOffice Impress is part of the LibreOffice e it P it Sl S iy W B o -
suite, a free and open-source productivity B e i e L RS e SR S R
software suite. Impress is an application . " G B
designed for creating presentations, similar to @ §\\m ;m;—%‘g
Microsoft PowerPoint or Google Slides . ; MDM“;J g
It allows users to create professional . ' e =
presentations with slides, animations, transitions ! ﬁw = 5%\
and other elements. Kliknite za dodavanije teksta > “—‘ ‘—‘ “_”
LibreOffice Impress is especially popular among = E
users looking for a free alternative to =
commercial presentation software, and is also =l==)=

available for Windows, macOS , and Linux. S e :

Blueprint Plans 132380/1510 1=000%000 [m Hivatski p—_——F 77%
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Quickly prepare presentations
with the help of Al
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Al tools enable the quick and efficient creation of professional presentations.

ChatGPT cannot directly create PowerPoint files or design visual elements.

However, it can be a very useful tool in the process of creating a presentation, defining the content and structure
of the slides.
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Why use ChatGPT for PowerPoint presentations?

The reasons why using ChatGPT can significantly improve the process of creating PowerPoint presentations are:

* Save time: Creating a presentation takes effort and time. ChatGPT generates content instantly, speeding up the
presentation creation process.

 Content improvement: ChatGPT simplifies complex concepts, helps improve the message of a presentation,
suggests changes and creates interesting text.

e generation : ChatGPT provides new ideas and unique insights that help make the presentation more interesting.
* Task Automation: Can generate VBA code to automate repetitive tasks, such as formatting and slide design.

* Consistency ensured: ChatGPT ensures consistency in language, quality, and tone, making the presentation
professional.

* Easy integration: With tools like the AIPRM extension, pre-built queries can be used to quickly create effective
presentations.
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Quickly prepare a presentation with ChatGPT

* The key roles of ChatGPT in the preparation of the presentation are:

Suggested slide structure and content. ChatGPT can help with planning the presentation.
Generating VBA code for creating slides. Although the slides will be basic, they can serve as a starting point.
Using AIPRM extensions for pre-prepared queries that make working on presentations easier.

Writing perfect prompts for Al tools that can automatically turn text into a PowerPoint presentation.

E the European Union
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Using ChatGPT for slide structure and content

It is possible to generate detailed content for each slide by performing the key steps.

Step 1: Ask ChatGPT for content

* A strong inquiry is needed. The topic,
audience, objective, and number of
slides should be clearly stated to ensure
that the content is relevant, well-
organized, and has the right tone.

* The following query format must be
used:

"As an expert in [ topic ], create a
PowerPoint presentation structure on [
topic list ] for [ target audience ]. The
goal is [ state goal ]. Structure it into [
number of ] slides. Use [ tone/style ]
tone."

* After that, ChatGPT will generate a basic
structure, which the presentation
author can customize.

Step 2: Clean the ChatGPT output

* The draft that is ChatGPT generate is a
good starting point for editing content
whether it was necessary to expand
or rephrase the information on each
slide.

e The goal is to help ChatGPT generates
the results that are requested.

* Need to use ChatGPT’s query to
improve content:

"Please expand the information for
each slide. Include interesting facts
to increase engagement and provide
more value.”

Step 3: Add ChatGPT content to

your own PowerPoint

* Once the content for the slides is
obtained, it can be transferred
directly into your own PowerPoint
presentation. You need to copy and
paste the content generated by
ChatGPT, taking care to keep the
structure.

* This way, ChatGPT provides a starting
point.

» After this, the author of presentation
will have to add design elements and
media themselves, and adjust the
layout and content to improve the
visual appeal of the presentation.
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Generating a PowerPoint presentation using VBA code

Visual Basic for Applications (VBA) is a programming language that enables task automation in MS Office applications,
including PowerPoint.

Using ChatGPT, VBA code can be quickly generated to create and customize PowerPoint presentations, making the
process faster and easier.

The following query format should be used:
"Write VBA code for a PowerPoint presentation on [ list of topics ] for [ target audience ]. As an expert in [ topic ],
structure it into [ number of ] slides with [ tone/style ] tone. The goal is [ specify goal ]."

After that, ChatGPT will generate a code.

@5 @& ChatGPT 40 X AiPpt Vba

1 [ sub CresteAlPresentation()
Dim ppt As Object
Napii mi VBA kod za Dim pres As Object

Dim slideIndex As Integer

PowerPoint prezentaciju o Dim s1ide s Object
brzoj pripremi prezentacije
uz pomod Al za osobe koje * Kreiranje PowerPoi. i nove prezentacije

v
CreateObject ("PowerPoint.Application”)

u svom poslu ¢esto koriste N

prezentacije. Kao struénjak
za PowerPoint strukturisi

prezentaciju od 6 slajdova " Naslovni slajd
Ta profesionanmim 1 P Set slide = pres.Slides.Add(1, 1)

i ide. Sh, \Title. Frame. nge. - "Brza priprema prezentacija uz AI"
zabavnim tonom. Cilj je slide.Shapes.Title.TextFrane. TextRange . Text - "Brza priprena prezentacifa uz Al

- slide.Shapes.Placeholders(2).TextFrame.TextRange.Text = “Kako Al moZe automatizovati izradu prezentacija?\nPredavaé: [Vaie ime]”

educirati polaznike kako da

im vedi dio prezentacije " slajd 2: zaito koristiti AI?

uradi Al Set slide = pres.Slides.Add(2, 2)
slide.Shapes.Title.TextFrame.TextRange.Text = "Zaito koristiti AI u prezentacijama?”
slide.Shapes.Placeholders(2).Textframe. TextRange.Text = "- Stedi vrijeme\n- Automatski generiZe strukturu\n- Poboljava dizajn\n- Omoguava

@  Evo VBA koda koji automatski kreira * 5lajd 3: Kljugni AT alati

Set slide = ides.Add(3, 2)

PowerPoint prezentaciju sa 6 slajdova o o
slide.Shapes .TextFrame.TextRange.Text = "Kljuéni AI alati za PowerPoint™

brzoj pripremi prezentacija uz pomoc slide.Shapes.Placeholders(2). Textframe.TextRange.Text = "- Microsoft Copilot\n- Tome.app\n- Beautiful.ai\n- Canva Magic Design\n- ChatGPT &
Al Kod ukljucuje profesionalan i

zabavan ton, te sadr#i kljuéne

= "Koraci za brzu AI prezentaciju”
TextRange.Text = "1. Unesite temu\n2. AT generife strukturu\n3. AT dodaje dizajn i vizuale\na. Prila

informacije o kor*tenju Al alata za

. slide.Shapes.Placeholders(2).TextFra
izradu prezentacya.

* Slajd 5: Demonstracija u 5 minuta
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Generating a PowerPoint presentation using VBA code

1. Launch PowerPoint.

3. Insert a new module.

2. Press ALT + F11 to open the VBA editor. |

-

X
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Animacije Dijaprojekcija Pregled

Umetanje Prijelazi

Dizajn

'D g

v

‘ File Edit View Insert Format Debug Run

GEE-HLBA9 bom

Jools Add-Ins Window Help

S EY

@ Lns6,Col 1

[iGeneral)

=] [ors

4. Paste the code.

' Slajd 6: Zakljuc&ak i

slide.Shapes.Placeholders(2) .TextFrame.TextRange.Text

savjeti

y Raspored ~ I — 1= == —— a_ Il
N e ::F P AN |fo|i=-im-e2 = @ [
o 2 Newsi Sl ave abe o PR [‘“ Ohlici_Razmi
ﬂ Microsoft Visual Basic for Applications - Prezentacija1
© Flle Edit View | Insert | Format Debug Run Tools Add-Ins Window Help

=
UserForm

n e ETY O

rocedure...

Module

=
qs

Set slide = pres.Slides.Add(é, 2)
slide.Shapes.Title.TextFrame.TextRange
slide.Shapes.Placeholders(2) .TextFrame

.Text = "Zaklju¢&
.TextRange.Text

L.

pres.
pres.
pres.
pres.
pres.
pres.
pres.
pres.
pres.

5lideShowSettings.
5lideShowSettings.
5lideShowSettings.
S5lideShowSettings.
S5lideShowSettings.
S5lideShowSettings.
51lideShowSettings.
s5lideshowsettings.
s5lideshowsettings.

' Zavrdetak 1 prikaz prezentacije

StartingSlide = 1

EndingSlide = pres.Slides.Count
AdvanceMode = 2
LoopUntilStopped = msoFalse
ShowWithNarration = msoTrue
ShowWithAnimation = msoTrue
RangeType = 1

AdvanceMode = 2

PointerColor.RGB = RGB (255, O,

Class Module
File...

Datoteka  Polazno Umetanje Dizajn Prijelazi Animacije Dijaprojekcija Pregled Prikaz Pomoc Q Reg
5. Press F5to run [ B & My o [l D] Zremsesene
— p o - - o Koristi tempiranje
Od Strenutnog Internetska  Prilagodena  Postavljanje Sakrij Proba tempiranja Snimi

prezentacije  dijaprojekciju ~ Pokazi kontrole medijskoc

the code and e

Pokretanje dijaprojekcije Postavi
create the -]
presentation.

slajda prezentacija ~ dijaprojekcija = dijaprojekcije slajd

Brza priprema pre
uz Al

Kako Al moZe automatizovati izradu
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Using the AIPRM extension to create a PowerPoint
presentation with the help of ChatGPT

 AIPRM is an extension that enhances ChatGPT 's capabilities for creating and refining content in all MS Office
applications, including PowerPoint presentations.

e This Al tool provides pre-built ChatGPT’s query templates to simplify the process of creating PowerPoint
presentations.

 With AIPRM, users get automated suggestions, better formatting, and customized content within the

ChatGPT interface.
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Using the AIPRM extension to create a PowerPoint
presentation with ChatGPT

Using the AIPRM extension for PowerPoint involves the following steps:

1. Open Google Chrome, click on the three vertical dots in the upper right corner.

2. Select the "More tools" option, then the "Extensions" option.

3. Find AIPRM for the ChatGPT’ extension and click "Add to Chrome ". It is necessary to confirm the installation
by granting the necessary permissions.

4. Once the extension is installed, the ChatGPT interface will have new options and templates.




N
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AIPRM extension for creating PowerPoint presentations

Procedure for creating a PowerPoint presentation:

1. Enter ® S X 2. Enter the topic of
n H n :
POWEFPOInt Hqst&“"’m AIPRM - ChatGPT Prompts the presentation’
search ) Hidden + Add List the number of
and select the slides and the VBA 3
H Topic Activity Sort by Model ; :

des,re ery. All v All v Top Vote w Not: w + PowerPoint x | n S U Ctl by Aniket Dradip Joshi

Qutput in Tone Writing Style
Create an Entire Slides F’owerPoint Bosanski jezik v Default w Default v Continue v

PowerPoint Presentation Productivity / Respond ) . )
) ) Brza priprema prezentacija uz pomoc Al, 6, VBA

Create PowerPoint slides via code VBA + @ pretrazyj °
Hi ChatGPT. Act as a VBA programmer. Write me VBA
code to create PowerPoint slides about [Insert your Topic -
MName] . Think like a [Insert your Expert Role Example-...
! @ 7133 O 338 9 6 P @ 115 B sa 7 0 GP

+ Add Public Prompt

3. Copy the generated VBA code and paste it into the PowerPoint VBA editor as explained earlier .
4. Press F5 to run the code and create the presentation.
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Combining ChatGPT with an Al presentation tool

There are specialized Al tools that allow faster creation of presentations

f’ Gamma Pricing Templates Login Signupfor free
The procedure is:
. Generate Al Poy
e Choose an Al tool for presentations (eg Gamma ). PowerPoint Preser
_ in Seconds
* Use ChatGPT to generate the presentation structure.

canrefine and customize in under a minute
using our powerful Al generator.

* Copy and paste the generated content into the Al tool.

* Generate a presentation and customize the design.



https://gamma.app/ai-powerpoint?ref=24slides.com
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Clwenet
Combining ChatGPT with an Al presentation tool

Creating a presentation using a combination of ChatGPT and Al tools:

1 : Request content from ChatGPT ChatGPT 4o
A St ro ng | 1] q u i ry is N eed ed . Th e to p | C’ au d ie N Ce’ (@) bj ective’ an d Kao stru¢njak za PowerPoint izradi nacrt PowerPoint prezentacije o
brzoj pripremi prezentacije uz pomoc Al za osobe koje u svom poslu
. éestg) iofiste er:azentacUeJ. Ciljjz da $to vedi dio prez:ntacije urapdi Al
number of slides should be clearly stated to ensure that the content Strukturi prezentaciu od 6 slajdova. Koristi informativan, praktitan

zanimljiv ton.”

is relevant, well-organized, and has the right tone.

®  Nacrt PowerPoint prezentacije: Brza priprema prezentacija uz pomoé Al
ChatGPT query format must be used :

1. Naslovni slajd

“As an expert in [ field/topic ], create an outline for a PowerPoint

# Naslov: Brza priprema prezentacija uz pomo¢ Al

+ Podnaslov: Kako automatizovati kreiranje sadraja i dizajna

presentation on [ list of topics ] for [ target audience ]. The goal is
to [ specify objective ]. Structure it to fit [ number of ] slides. Use a

[ tone/style ] tone.”
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The combination of ChatGPT with an Al tool for
presentations

Creating a presentation using a combination of ChatGPT and Al tools:

Step 2 : After obtaining the outline, the content for each slide can be improved and expanded.

The goal is to help ChatGPT achieve the best results.

It is necessary to use ChatGPT query to improve content:
“Please expand the information for each slide. Include interesting facts to increase engagement and provide
more value.”

Step 3 : Copy and paste the ChatGPT output into your chosen Al tool.
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Combination of ChatGPT with Gamma Al tool for
presentations D ©

Add the notes, outline or content you'd like to use

If the Al tool Gamma is used, the procedure is:

S araaas arageasaaaiTars Eaaa Eaaaraes £ G Ml il iaeaanan waataramsay ¢ o ra—aaasars

« Omoguciti ustedu vremena i poboljSanje dizajna prezentacija.

1. Select "Paste into text".

2. Copy and paste the ChatGPT query and click 1. Naslovni slajd
. # Naslov: Brza priprema prezentacija uz pomoc¢ Al ¥ Podnaslov: Kako
"Continue". Al moze automatizovati kreiranje sadrzaja i dizajna # Predavaé: [Vase
ime] ¥ Datum i mjesto
3. Set the number of "cards" to match the . Zanimijiva Einjenica:
deSi red S“deS ¢ ViSe od 500 miliona PowerPoint prezentacija se kreira svaki dan!

4. Press "Continue". What would you like to create with this content?

@ = ) BETA
[

Presentation

Webpage Document Social
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Combination of ChatGPT with Gamma AI tool for

% O

presentations

5. Choose your favorite topic and click "Generate". Wait while preview

the Gamma Al tool generates the presentation.

This is also a heading

This is a title Title

6. Review slides

Like what you created?

a n d refi n e :~ + Create something else

content

Help refine our product

X Shuffle theme
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Combination of ChatGPT with Gamma tool for
presentations

7. The result can be exported to a PowerPoint

& Share Brza priprema prezentacija uz pomo¢ Al

Publish to site...

presentation, PDF file or images.

All cards

pteka ~ Polazno Umetanje Dizajn Prijelazi Animacije Dijaprojekcija Pregled Prikaz Pomoé Q Recite 3to Zelite uiniti Q_ Zajedni¢

= Too| =0 =L S [l 7| i i
L}) ’T \jj? E—_rr ’—‘[Trr {‘ ;\}‘;\‘ .‘ E Reproduciraj govorne zapise & Monitor:| Automatski » r:'mz Expol‘t to PDF
w - - = = = /| Koristi tempiranje
'd  Strenutnog Internetska Prilagodena  Postavljanje Sakrij Proba tempiranja Snimi Ak [V Koristi prikaz izlaga&
< o o prikaz izlagaca
etka  slajda prezentacija ~ dijaprojekcija ~  dijaprojekcije slajd prezentacije  dijaprojekciju ~ [V] Pokazi kontrole medijskog sadrzaja
Pokretanje dijaprojekcije Postavi Monitori

B Export to PowerPoint

m Export as PNGs

8. PowerPoint file content
2. Zasto koristiti Al za izradu prezentacija?

Nedostatak vremena Kreativna blokada Dizajnerski izazovi

Priprema dobre prezentacije moze Tesko je smisliti privlacan dizajn i Uskladivanje boja, fontova i

trajati satima. organizovati sadrzaj. rasporeda moze biti komplikovano.
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Combining ChatGPT with Gamma presentation tool

@ Share Brza priprema prezentacija uz pomo¢ Al

9. Option to publish the presentation on the website .

® Share Publish to site...

@ Anyone with the link

- — https://gamma.app/docs/Brza-priprema-prezentacija-uz-pomoc-Al-alswvmiki Copy link

25 gamma.app/docs/Brza-priprema-prezentacija-uz-pomoc-Al-al5wvmik8kbl54k?mode=doc

Advanced settings
@ Theme @ Share P Present +

Hide "Made with Gamma" badge PLUS o
L J

Require a password to view PRO

Brza priprema
prezentacija uz
pomoc Al

.

i

Wi

s

Otkrijte kako Al moze ubrzati i poboljSati proces 10 We bS |te I ayo Ut

kreiranja prezentacija, od generisanja sadrzaja

do dizajna.

@ by Jasna Hamzabegovic

(Y

Last edited 12 minutes ago
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Tips for using ChatGPT to create presentations

* Use precise queries. The more detailed the query, the better the results.
* Itis necessary to understand the limitations of ChatGPT. It can generate content but not design slides.
* Itis essential to review the content. It is always necessary to check and edit the text before use.

* Adjust the results. It may sometimes take a few tries to get the ideal outcome.
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