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Introduction to the Installation Process

* The administrator panel, known as the WordPress Dashboard, represents the
central workspace for each user with administrative or editorial rights.

* |tis an interface that enables full site management — from content and design to
user and security settings.

* The Dashboard is designed to be intuitive, while in the background it operates as
a complex hierarchy of modules and databases that communicate with the
server and display data in real time.
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m Introducing Elementor 3.32: Transitions, Transform, Size
Variables, and More

Elementor 3.32 is here, accelerating Editor V4 Alpha with transform controls
and layered transitions, system-wide Size Variables and streamlined class
management. This release empowers you to build more consistent, dynamic,
and professional websites.

m Introducing Elementor 3.31: New Editor V4 Variables, Filters, and
More

Elementor 3.31 is here, pushing Editor V4 forward with powerful design
system enhancements and modern visual styling tools. From Variables and
Filters to smarter editing workflows and semantic markup, this version makes
it easier than ever to design beautiful, performant, and accessible sites.
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Interface Structure

* The WordPress Dashboard consists of three main parts:
1. Left Navigation Menu — the main system panel providing access to all
modules.
Central Workspace — the area where content is displayed and edited.
Top Administrative Bar (Toolbar) — enables quick actions such as adding
new posts or previewing the site.

* This structure allows logical organisation of work and clear separation between
system management and content creation.
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Main Menu Sections

 The left-hand menu contains the main functional sections:

* Posts — editing and categorising dynamic content.

* Pages — static components of the website.

Media — managing images, documents, and videos.

Appearance — themes, menus, and design customisation.

Plugins — installing new functionalities.
* Users — managing accounts and access rights.

e Settings — configuring the site’s core parameters.

* These sections form the foundation of every WordPress administration.
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Dashboard as an Information Centre

» After logging in, the user sees the page “Dashboard — Home”, which displays key
site information such as the number of posts, comments, update status, and
notifications.

* Widgets in this section allow an overview of essential metrics, including quick
access to the “Quick Draft” module for creating new posts.

* The Dashboard can be personalised by removing and adding widgets, which is
especially useful in educational contexts where students can adapt the interface

to their projects.
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Toolbar and Quick Actions

* The toolbar is located at the top of the screen and allows users quick access to
key functions such as adding new posts, pages, users, or media.

* Clicking the site name in the upper left corner opens the public site view, while
selecting the “+ New” option initiates the creation of new content.

* The toolbar is dynamic —its content depends on the user’s role.

» Users should understand that WordPress defines privileges through a role-based
system, ensuring multilayered security. -
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User Roles

* WordPress has five main roles:

* Administrator — full control over the website.

e Editor — can edit all posts and pages.

* Author — can publish their own content.

* Contributor — can write but not publish.

e Subscriber — registered user without editing rights.

* This role-based access control model ensures differentiated responsibility and
transparency.

* |n an educational context, students are typically assigned the role of Author to
enable independent work within defined boundaries.
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Posts Section

The “Posts” section represents the foundation of dynamic content.

Each post contains a title, text, categories, tags, and attached media elements.

Posts are automatically displayed chronologically, enabling the creation of blog
structures.

4

Within the menu, the available options are: “All Posts”, “Add New”, “Categories”,
and “Tags”.

* Understanding this module is crucial because WordPress treats almost every
dynamic element (including events, products, or news) as a specific post type.
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Section Pages

e Unlike posts, pages are static and form the basic structure of a website (e.g.,
Home, About Us, Contact).

* WordPress allows for a hierarchical organisation of pages — each page can have a
parent page and child pages.

* This hierarchy directly affects the URL structure and site navigation.

 Practical application: by creating pages, students develop an understanding of
information architecture and UX principles in web design.
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Section Media Library

 The Media Library centralises all files used within the system. Users can upload
images, videos, documents, and audio files.

* WordPress automatically generates multiple image sizes (thumbnail, medium,
large), allowing optimised display across different devices.

* Media are essential for visual communication and SEQ, as proper naming and alt
text significantly affect accessibility and content visibility.
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Section: Appearance

* The Appearance section enables students to understand the logic of the theme
system.

* Here, users can select and activate themes, edit menus, and add widgets.
The Customize option opens a visual editor that allows real-time modifications.

* Learning through themes develops the ability to connect design and

functionality, as CSS and PHP files manage the visual and structural layers of the
website.



Co-funded by
the European Union

@WB{@@&

A MOJPRVISAIT © 9 B

@ Dashboard Themes o [m

A Posts . 5 i ?
# Exclusive for Kubio Users: We Just Released an Awesome Pop-up Toolkit and You Get 50% Off!

03 Media @
Our brand new plugin, iConvert Promoter, boosts your marketing powers and helps you turn website visitors into customers.

W Pages BY  Getthe 50% introductory discount only for Kubio users!
AV
h

Ko v Grow your email list v Create lead magnets
¥ Comments v Run time-limited promotions v Reduce abandonment
[_]] dFlip Books
@ Elementor Search installed themes
| R — o
& Templates > New version available. Update now > New version available. Update now
A commitment to innovation i . i
@ UAE S Mindblown: a blog about philosophy.
N
£ TR R COLORF.E’,.L LIFE“...,. o == Nicomachean  Tao Te Ching | Am Because We
Themes (2

Edit with Kubio

Ethics by (Daodejing) by  Are by Fred L.
Theme Details 3! Aristotle Lao Tzu f—{ord

Got any book recommendations?

Patterns

Customize

Menus

Back d " . : ”
ackgroun Twenty Twenty-Fir ‘ Activate ‘ Twenty Twenty-Four Twenty Twenty-Three

Templates
Template Parts
Install Plugins

Theme File Editor

K Plugins 7

& Users

4~ Tools +
All-in-One WP

Migration

Settings v

Appearance of the Appearance Section



Ciwenet

Plugins Section

* Plugins extend the core functionalities of WordPress.

* There are currently more than 60,000 available plugins, ranging from simple
ones (such as contact forms) to complex systems (such as e-commerce
solutions).

* Installation and activation of plugins are performed directly from the dashboard.

e Students are encouraged to install educational plugins such as Elementor, Yoast
SEO, and UpdraftPlus in order to understand how modular architecture
influences website functionality.
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% Exclusive for Kubio Users: We Just Released an Awesome Pop-up Toolkit and You Get 50% Off!
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() Plugin Description Automatic Updates
("] 3D FlipBook : Dflip Lite Realistic 3D Flip-books for WordPress Get Full Version Here NOTE : Deactivate this lite version before activating Full Version Enable auto-updates

Deactivate

Version 2.2.54 | By DearHive | View details

4 There is a new version of 3D FlipBook : Dflip Lite available. View version 2.4.20 details or update now.

Akismet Anti-spam: Spam Protection Used by millions, Akismet is quite possibly the best way in the world to protect your blog from spam. Akismet Anti-spam keeps your site Enable auto-updates
Activate | Delete protected even while you sleep. To get started: activate the Akismet plugin and then go to your Akismet Settings page to set up your APl key.

Version 5.3.5 | By Automattic - Anti-spam Team | View details

4 There is a new version of Akismet Anti-spam: Spam Protection available. View version 5.5 details or update now.

All-in-One WP Migration All-in-One WP Migration makes moving your entire WordPress site simple. Export or import your database, media, plugins, and themes with just  Enable auto-updates
Deactivate a few clicks.

Version 7.89 | By ServMask | View details | Contact Support | Translate

1O There is a new version of All-in-One WP Migration available. View version 7.100 details or update now.

Classic Editor Enables the WordPress classic editor and the old-style Edit Post screen with TinyMCE, Meta Boxes, etc. Supports the older plugins that extend Enable auto-updates
Deactivate | Settings this screen.

Version 1.6.7 | By WordPress Contributors | View details

Appearance of the Plugins Section
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Users Section

* The Users module allows the addition of new accounts, assignment of roles, and
editing of profiles.

* The administrator can create users manually or enable public registration.

* Each user has their own profile containing a name, email address, password,
and optional biographical information.

* In educational settings, this module is used to manage student groups working
on joint projects, encouraging teamwork and collaborative learning.
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Thank you for creating with WordPress.
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Settings Section

* This section allows the configuration of the website’s basic parameters.

* Subsections include:
* General —site title, description, time zone, and language.
* Reading — selection of the homepage and blog page.
* Discussion — comment control.
* Permalinks — structure of URL addresses.

* Changes made in these settings directly affect SEO, website structure, and user
experience.

» Students are encouraged to experiment with these parameters to better
understand the effects of each setting.
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If you have posts or comments in another system, WordPress can import those into this site. To get started, choose a system to import from below:

[ ]
|
@ Elementor
=

Blogger Import posts, comments, and users from a Blogger blog.
Templates
Install Now | Details

® uae

Categories and Tags Converter ~ Convert existing categories to tags or tags to categories, selectively.

¥ Appearance Install Now | Details
£ Plugins 7

LiveJournal Import posts from LiveJournal using their API.
6 Users

Install Now | Details

&~ Tools

Movable Type and TypePad Import posts and comments from a Movable Type or TypePad blog.

Aermiltttte Varets Install Now | Details

Import
Export RSS Import posts from an RSS feed
Site Health (@ Install Now | Details

Export Personal Data

Tumblr Import posts & media from Tumblr using their API
Erase Personal Data

Install Now | Details
Scheduled Actions

All-in-One WP WordPress Import posts, pages, comments, custom fields, categories, and tags from a WordPress

Migration Install Now | Details export file

Settings

o ¥

If the importer you need is not listed, search the plugin directory to see if an importer is available.

Thank you for creating with WordPress.
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Security and Maintenance in the
Dashboard

 The WordPress Dashboard provides essential tools for system maintenance.

* Regular updates of themes, plugins, and the core represent a fundamental
security principle.

* The Dashboard displays warnings about outdated components.

» Additionally, administrators can use security plugins (such as Wordfence) to
prevent attacks.

* Users should develop the habit of viewing security as an integral part of their
daily administrative work.
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